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Prepared for StudyInKZ Partner Agencies

Agent Portal User Guide
Registration, Applicant Management & Application Submission

Portal: agents.studyinkz.kz
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1.Registration
Go to agents.studyinkz.kz
Click Sign Up

option 2: register through
google account 

option 1: register by email
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1.Registration
Fill in:
Agency Name → Primary Agent Name →Email →Password →Confirm your email → Log in.
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2.Agency Profile

Add agency experience (how you market, number of students per year, universities represented).
Bank Information (Enter Bank Name, Account Number, Branch Code, Branch Address, IBAN, SWIFT).

Save — updates automatically.

1.Upload logo 

2.Fill in website

3.Fill in agency name 

4.Select a country

5.Fill in CEO.Owner name 

6.Select country code and add phone number 

Your personal details and
agency staff
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3.Adding team members
Go to Settings → Team Members  →  Click Invite Member  →  Enter name, email, role  →  Send Invitation.
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4.Applicants
Click New Applicant → Fill in: First Name, Last Name, Date of Birth, Nationality, Country of Residence, Email, Phone
→ Click Submit.

Applicant appears in your list.



Select a student → click Create Application → Choose a program via Program Finder → Fill in required fields →
Upload documents (passport, diplomas).
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5. Applications
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APPLICATION FEE. How to make payment? 
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